
  

“Hey, you, get off of my cloud!”

vs.



  

Cloud Computing



  



 

No, really what is it?

When the clouds start clearing: 



 

the Cloud is (essentially) the internet



 

Remember: 

• No installing of applications
• Documents, photos are stored on remote 
servers 

• Storage and Applications are accessed online
• In other words NOTHING lives on your hard 
drive



 

How can we use the cloud?



 

Consumer Applications



 



 



 

Layers to the Cloud



 



 



 

• Gmail
• Google Docs
• Picassa 
• Maps
• Text Google
• Google 1‐800
• Igoogle page
• Google Desktop
• Google Chrome OS

• Google Books
• Google Calendar
• Google Talk
• Google Wave
• Google Voice
• Google Earth
• Sketch up 
• Google Chrome Browser



 



 

Microsoft



 

Let’s Keep Score



 

Face Off

Google Docs
• Free
• Need a Gmail Account
• In the cloud
• Access anywhere with 
an internet connection

MS Office
• Expensive
• Needs to be installed on 
your computer

• No MS installation, no 
access

• New 
version=Upgrade=$$$



 

Microsoft Word



 

Word 2007



 

Contextual Commands



 



 

Styles Gallery



 

Elements Gallery



 

Views



 

If writing a Paper from the References Ribbon
 Can add a Table of contents
Insert numbered footnotes
Create your citations list and have them formatted in the 
correct style (MLA, Chicago, APA, etc.)
Insert captions if using images

References Ribbon



 

Review

Spelling and Grammar check
Can add comments if editing a document
Show and track changes
Compare several versions of an edited 
document



 

Compare



 

Microsoft Office Features

• Robust Word Processing
• Can manipulate images within text
• Create citation lists
• Prepare newsletters, reports
• Easy to use Element/Style Galleries
• Review a document
• Share a document to revise with a colleague
• Stay tuned for Office 2010—Cloud apps



 

Google Documents



 

Preparing your Document



 

Sharing



 

Editing



 

Revision History



 

Google Features

• Create a basic document from scratch or with 
templates (new!)

• Upload existing files, .doc, etc. 
• Easy to use interface
• Use images from the web or your collection
• Share and review document with colleagues in real 
time

• Publish as HTML
• Create folders and share entire folders
• Access anywhere in world as long as you have an 
internet connection



 



 

Photo Editing

• Picnik
• Photoshop
• Picasa

http://www.picnik.com/
https://www.photoshop.com/


 

MS Office

Robust word



 

Thank you! 

Romina Gutierrez

Technology Initiatives Librarian

Princeton Public Library 

609‐924‐9529 x254

rgutierrez@princetonlibrary.org 

mailto:rgutierrez@princetonlibrary.org
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